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Overview Program Purpose

The Advanced Diploma in Documentary The ADDC program aims to develop professional excellence by
Credits (ADDC) is a comprehensive ensuring learners gain a complete understanding of the LC
e-learning program designed to build lifecycle, trade-related risks, compliance obligations, and
strong  professional capability in operational responsibilities.

documentary credit operations—one of —
the most widely used and trusted
payment mechanisms in international
trade.

The ADDC program offers structured
and complete coverage of the
documentary credit lifecycle, moving
logically from foundational principles to
advanced operational practices.

It strengthens the learner’s ability to interpret ICC rules, apply
regulatory and internal control requirements, and manage the
Professionals working in banking trade operational complexities of cross-border trade with accuracy,
finance operations, export import maturity, and confidence.
documentation, shipping, and logistics
must understand the complexities
associated with documentary credits and
the various ICC rules that govern these
transactions.

Through guided lessons, practical
simulations, and real-world scenarios,
learners gain the knowledge and
confidence required to perform LC
operations accurately and in alignment
with global standards.

Master the details.

Lead the world of documentary credits




Learning Key Features
Outcomes

=

v~ Operational Competence Structured Glass-Board

v’ Risk, Compliance & Professional Judgment Learning Path Video Lessons

Progress from foundational Studio-recorded instructor-led
concepts to advanced lessons for clarity and ease of
CONCEPTUAL UNDERSTANDING operational practices. understanding.

+ Demonstrate a clear understanding of the principles, structure, and purpose of
documentary credits.

+ Interpret and apply ICC rules governing documentary credit operations accurately. @

Study Materials & Flexible
OPERATIONAL COMPETENCE Assessments E-Learning

+ Perform end-to-end LC operations, including issuance, advising, amendments, and Access recorded classes Each lecture includes
examination. anytime through a supporting material and

user-friendly online platform. structured assessments.

+ Examine documentary presentations, identify and classify discrepancies, and assess
compliance systematically.

+ Apply practical decision-making skills using simulations, case studies, and real-world %b
scenarios. >

Practical Simulation-Based Academic
RISK, COMPLIANCE & PROFESSIONAL JUDGMENT Training Support

» Understand risks inherent in cross-border trade and apply suitable mitigation techniques. LC issuance, advising, amendments, Dedicated doubt-clarification
and document examination exercises sessions for personalised
«  Apply compliance, regulatory, AML/CTF, and internal control requirements effectively. with integrated operational controls, learning.

ISBP 821 principles, and AML/CTF
Handle LC-related responsibilities with accuracy, discipline, and professional maturity. considerations.



Study
Duration

4-6 Months

of structured, self-paced learning with

12 Months

of full access to all classes, simulations and
learning resources.

Focused learning for
those committed to
operational excellence.

The program structure allows learners to progress at
their own pace while ensuring consistent engagement
with core concepts and practical applications.

Who
Should Enrol?

This program benefits professionals engaged in trade | Assessment

finance operations, export-import documentation, and
logistics workflows, as well as students and graduates
looking to develop practical capability in documentary
credits. It provides a clear pathway to build the
operational expertise required for global trade roles.

Assessment comprises two sections:

Assesses understanding of LC principles, ICC rules,
Section A : Core Concepts key documents, and the overall documentary credit
framework.

Evaluates the ability to apply concepts in real-world
Section B : Practical Simulations LC scenarios, including issuance, amendments, and
O Banking trade Q Students and graduates of commerce, document checking.

Finance professionals foreign trade, BBA & MBA programs
A minimum score of 600/0

° Export-import documentation and ° Graduates from any discipline is required to successfully complete the program.

logistics personnel aspiring to enter trade operations




Certification Curriculum Highlights

Upon successful completion, learners will be awarded: - Upon successful completion, learners will be awarded:

Section A: Core Concepts

The Sales Contract Commercial Invoice
Adva nced Dlploma in - -_ - = Types of Documents Transport Documents
Documentary Credits (ADDC)

Incoterms 2020 Insurance Documents
Issued by IFTS Learning | e ' Rayent MEnds \n Other Shipping Documents

International Trade
Risks in International Trade Special Types of Letters of Credit

Issuance and Structure
of Documentary Credits

Delivery of goods at destination

Undertakings and

Responsibilities of Banks Geicview ot UCE.600

Career I |
TS Advising and Confirmation Overview of ISBP 821
Oppo rtu n Itles Uniform Rules for Bank to Bank

A
mendments Reimbursements - URR 725

Learners can pursue roles in: Presentation, Examination,

srdNotica of Refusal Electronic Presentation under eUCP

Understanding SWIFT MT700 Trade Compliance

Drafts and Maturity Calculations

Banking Export and
Trade finance Import
operations Documentation
Section B : Practical Simulations
® [Cissuance
Shipping and Trade operations in ®  Advising and amendment handling
Logistics corporates and

Coordination service centres ®  Document checking and discrepancy identification




About IFTS Learning

The Institute of Foreign Trade Services
(IFTS) was established in 2008 to meet
the growing demand for professionally
trained trade-finance personnel in India.
With the rapid expansion of multinational
bank back-office  operations, the
requirement for graduates with strong
knowledge of ICC rules and documentary
credit operations increased significantly.

IFTS has been delivering structured,
practice-oriented training since its
inception—emphasising operational
accuracy, rule-based interpretation, and
clarity in trade processes.

In 2024, IFTS transitioned into a modern
digital learning model through IFTS
Learning, bringing instructor-led online
training supported by advanced
glass-board teaching methodology. The
teaching approach is built on deep
conceptual explanation, anticipating
learner questions, and eliminating
common doubts based on years of
classroom experience.

The ADDC qualification is the result of
this evolution—offering a structured,
comprehensive  pathway covering
conceptual foundations, advanced

operations, risk considerations,
practical simulations, and rule-based
decision-making aligned with

international standards.

Trainer Profile
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Balaji KAS

Director, IFTS Learning

Words of Reflection

A disciplined approach to understanding complex ideas
fosters resilience, confidence, and sound judgment. These
qualities, nurtured over time, are the hallmarks of strong
professionals.

Balaji KAS brings over three decades of experience in international trade and trade finance
operations. He began his career in 1991 with ITC Limited’s International Business Division,
gaining hands-on exposure to global trade operations, including export documentation,
shipping and logistics, compliance, and risk management.

He earned the Certified Documentary Credit Specialist (CDCS) qualification in 2001 during its
first examination cycle in India, underscoring his long-standing commitment to rule-based
trade finance practice.

He has held senior roles in trade finance, risk management, and banking operations at
Standard Chartered and Deutsche Bank. At Deutsche Bank Operations International (DBOI), he
led the Trade Training Academy, delivering CDCS preparation and operational training for
trade finance professionals.

In 2008, he founded the Institute of Foreign Trade Services (IFTS), training hundreds of
graduates and working professionals for trade finance roles in multinational banks. He
continues to lead the development of structured e-learning programs, enabling learners across
India and abroad to access clear, practical, and professionally relevant training in documentary
credit operations.




